189 NPAKTUYECKUX 3AAAHUIN, KOTOPbIE MOAE/INPYIOT CUTYALIUIO
HA PEAJIbHOM NPEANPUATUN 3A 3 MECALA

Bbl ocBOMTE paboTy c BaxkHEeUW MM (pyHKLIMOHAJIOM NMpPOrpaMMbl:

e HaCTpPOWKW NporpaMmel

e pacyeT 3apnfaTbl COTPYAHMKOB C Pa3/IMYHbIMM CUCTEMaMKM OMNnaThl

e BeJeHMe KaapoBOro y4yerta

e COCTaBfIEHME pEeraMeHTUPOBaAHHOM N NEPCOHNMDULNPOBAHHON OTYETHOCTH

COAEP>XXAHUE KYPCA
1. 3HAKOMCTBO C NPOrPAMMOM

e OCHOBHbIE AENCTBUS, BbIMNOSIHAEMbIE NO/Ib30BATENEM
e Pasgen "AOAMUHUCTpUpPOBaAHME": MONb30BaATENN

2. HAYAJIbHASt HACTPOMKA NMPOrPAMMbI

e HacTporka nporpaMmsl
e HacTpolika Ha4YnUCNeHUN N yaepXxaHumn

3. CBEAEHUA Ob OPFAHU3ALUUNN
4. KIACCUDOUKATOPDI
5. HOPMA PABOYEIo BPEMEHM

e [1pOM3BOACTBEHHDIN KaneHaapb
o [padumkun paboThbl

6. CTPYKTYPA OPTAHU3ALUN. LUTATHOE PACINTUCAHUE

e CnpaBo4Huk "MogpaspeneHnsa”
e CnpaBo4YHUK "[JomKHOCTN"
e LUTaTHOe pacnucaHue

7. CBEAEHUA O COTPYAHUKAX OPFAHU3ALUUNN

e Cnocobbl coO34aHMst HOBOMO COTPYAHMKA
e KapTouka pmsmnyeckoro nmua M KaptTouka coTpyaHUKa
e OTueTbl N0 KaAPOBbIM AAHHbIM

8. CXEMA PACYETA 3APABOTHOM MNJIATbI

9. PACYET 3APIJ1ATbI 3A NEPBbIA MECSAIL: NJIAHOBASl U ONMEPATUBHASA
H®OPMALNA

10. OTPAXXEHME 3APMJIATbI B YYETE 3A NEPBbIA MECAL

e Cnocobbl oTpaxeHus 3apnfaThbl B yyeTe

e HasHaueHunsa cnocoboB OTpaXKeHus B y4yeTe

e JlokyMeHT "OTpakeHune 3apnnathl B ydyete". OtueT "byxydet"

e [lokyMeHT "HauncneHue oueHoYHbIX 06543aTeNbCTB Mo OoTnyckam"



11. PACYET 3APMJIATbI 3A BTOPOW MECSIL: YBOJIbHEHUE, CPEAHUN
3APABOTOK, YHET BPEMEHMU

e PacyeTbl C COTpyAHMKAMWN NPU YBOSIbHEHUM

e [lopspok pacyeTta cpegHero 3apaboTka

e B3anMoaencTBme KaapoBOM M paCUYEeTHOM cny»x6 npu BBOAE OTAENbHbIX JOKYMEHTOB,
coaepxalwmx pacyer

e YyeT BpeMeHu

e [lpuka3sbl Ha paboTbl CBEPX HOPMbl BPEMEHU: B NMpa3aHUYHbIE (BbIXOAHbIE) AHN U
CBEPXYPOYHO

e PaboTta c oTnyckamm

e BOMBbHWYHBIN NNCT

e OTnyck no yxoay 3a pebeHkom

e Onnata no cpeagHemy 3apaboTKky

e [lpoune OTKIIOHEHUS

e Tabenb yyeTta paboyero BpeMeHu

e HauucneHue 3apniaTthbl 3@ BTOPO Mecsil, 1 BbinjaTa 3apnjiaThl 3@ BTOPOM Mecsil,

12. PACYET 3APMJIATbI 3A TPETUIA MECSIL: AOrOBOPbI NOAPAAA, 3AWMBI,
PA3OBbIE JOKYMEHTbI, MEPEPACYETbDI

e [loroBopsbl nogpsna

e 3alMbl COTPYAHMNKOB

e Pa3oBble JOKYMEHTbI, PErMCTPUpYOLWMeE 40X0AbI
e [lepepacyeTbl NpoLWibiIX NEPUOLOB

e 3aKkpblTMe 3apniaTtbl 3@ TPETUN MecaL

e YacTHble cnydau pacyeTta 3apnaatbl

13. HA®N

e Hactpoliku, Bausiiowme Ha ncumcnenme HOA®J
e Wcumcnenne HODJI

e AHanuTndeckme ot4yetbl no HADJI

e OTyeTHOCTb NO opMe 2-HODJI

14. CTPAXOBbIE B3HOCbI

e HacTpolikn, BnusiroLMe Ha pacyeT CTpPaxoBblX B3HOCOB
e lcuncneHue B3HOCOB

e YnnaTta CTpaxoBblX B3HOCOB

e AHanNuUTUYeCcKne oT4yeTbl Mo B3HOCAM

e OTYETHOCTb M CNpaBKu

e [1epCoHNPUUMPOBAHHbIN yyeT



